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5. State any two features of Harvard Mark I.

...........................................................................................................................

...........................................................................................................................

C. Match the following.

1. 1642   ENIAC

2. 1617   Harvard Mark I

3. 1694   Pascaline

4. 1946   Napier’s Bones

5. 1944   Stepped Reckoner

D. Write ‘T’ for True statements and ‘F’ for False statements.

1. Abacus is also called a counting frame. 

2. Analytical Engine had four different components.  

3. John Napier created the Stepped Reckoner. 

4. Sir Charles Babbage is also known as the Father of the Computer. 

5. Punch cards were used to give the outputs in Tabulating Machine. 

E. Tick () the correct answers.

1. �e Mill, Store, Reader and Printer are components of the .....................

  a. Napier’s Bones     b. Arithmetic Machine

  c. Abacus      d. Analytical Engine

2. .................... is designed in the United States for business application.

  a. UNIVAC I     b. Tabulating Machine

  c. MARK I      d. Pascaline

3. Tabulating Machine was invented by .....................

  a. Charles Babbage    b. Blaise Pascal

  c. Herman Hollerith    d. Leibniz

4. Which calculator represents the position of digits with the help of gears 
in it?

  a. Pascaline    b. Abacus   c. ENIAC   d. UNIVAC I
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2. A folder within a folder is called a .....................

  a. In-folder    b. Inside-folder

  c. View-folder   d. Sub-folder

3. It shows a series of commands to access quickly.

  a.  Title Bar    b. Context Menu

  c. Tab Menu    d. View Menu

4. If you want to give a new name to a file or folder, you will .................... it.

  a. Restore   b. Delete   c. Rename   d. Move

5. Which button provides the ability to open multiple desktops at the same 
time?

  a. Right click   b. Task View   c. Ctrl   d. Shi�

E. Answer the following questions.

1. State any three features of Windows 10.

...........................................................................................................................

...........................................................................................................................

2. What is a Folder?

...........................................................................................................................

...........................................................................................................................

3. What is the use of Context Menu?

...........................................................................................................................

...........................................................................................................................

4. Write the steps to rename a file.

...........................................................................................................................

...........................................................................................................................

5. Define a File.

...........................................................................................................................

...........................................................................................................................
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D. Tick () the correct answers.

1. .................... tool is like an unlimited undo button.

  a. 3D Text   b. Brushes   c. History   d. Canvas

2. .................... allows to find the characters from the 3D library.

  a. Find   b. Search   c. Explore   d. Locate

3. We select 3D shapes from the .....................

  a.  Ribbon   b. 3D library   c. Text   d. Effects

4. .................... tool allows to add 2D or 3D text options.

  a. Stickers   b. Brushes   c. Canvas   d. Text

5. .................... view allows you to move around your 3D designs.

  a. 2D   b. 3D   c. Sticker   d. Animation

E. Answer the following questions.

1. What is the purpose of 3D tools?

...........................................................................................................................

...........................................................................................................................

2. Why do we use the Text tool?

...........................................................................................................................

...........................................................................................................................

3. Write the steps to apply stickers to the drawings.

...........................................................................................................................

...........................................................................................................................

4. How does the brush help in Paint 3D?

...........................................................................................................................

...........................................................................................................................

5. Write the use of 3D views.

...........................................................................................................................

...........................................................................................................................
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D. Match the following.

1. Ctrl + C  Paste 

2. Ctrl + P  Find and Replace 

3. Ctrl + V  Copy

4. Ctrl + H  Navigation Panel 

5. Ctrl + F  Print preview

E. Answer the following questions.

1. Write the steps to move a text.

...........................................................................................................................

...........................................................................................................................

2. Explain the ‘Symbols’ feature in MS Word 2016.

...........................................................................................................................

...........................................................................................................................

3. What is the use of bullets and numbering?

...........................................................................................................................

...........................................................................................................................

4. What is the first step in copying any text?

...........................................................................................................................

...........................................................................................................................

5. What is the purpose of ‘Find and replace’?

...........................................................................................................................

...........................................................................................................................
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from the previous text to other words or sentences. It facilitates our job 
and saves a great deal of time, just like the copy and paste function.

Follow the given steps to apply formatting effect to any text.

Steps:

1. Select the text of which you want to copy the format.

2. Click on the Home tab.

3. From the clipboard group, select the format painter option.

4. Cursor will change to a brush symbol.

5. Position the cursor at the start of the text on which you want to apply 
the format.

6. Drag the brush over the text.

7. �e selected text will be formatted.

Kids’ IQ
You are the head girl/head boy of the school. You need to collect information about 
the students of all classes. (Name, Parents’ name, age, address, phone number, etc). 
You are really confused about what needs to be done in order to arrange the data 
in suitable order. How would you manage?

Let’s Recall
•	 A table is made up of rows and columns.

•	 �e intersection of a row and column is called a cell.

•	 WordArt is a text modifying feature in Microso� Word.

•	 We can insert different types of shapes in the document.

•	 Format Painter copies the format of some text to the other text.





51 Computer-4

D. Match the following.

1. Column  Vertical Data

2. Row   To combine two or more cells

3. Merging  Horizontal data

4. Splitting  To change the size

5. Resize   Breaking of Multiple cells

E. Answer the following questions.

1. What exactly do you mean by “style”? List the various styles.

...........................................................................................................................

...........................................................................................................................

2. Describe the Textbox. How can a text box be resized?

...........................................................................................................................

...........................................................................................................................

3. Describe ClipArt. How is it different from WordArt?

...........................................................................................................................

...........................................................................................................................

4. What is the use of WordArt?

...........................................................................................................................

...........................................................................................................................

5. Describe Microso� Word Shape feature.

...........................................................................................................................

...........................................................................................................................
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3. Colour of Looks block is .....................

  a. Yellow   b. Pink   c. Green   d. Purple

4. �e block controls the events and the starting of the scripts.

  a. Looks    b. Motion   c. Event   d. Pen

5. Pink colour is of .................... block.

  a. Sound    b. Motion   c. Pen   d. Control

E. Answer the following questions.

1. Write the use of Motion blocks.

...........................................................................................................................

...........................................................................................................................

2. What is the use of Pen block?

...........................................................................................................................

...........................................................................................................................

3. Name the different blocks available in Scratch.

...........................................................................................................................

...........................................................................................................................

4. How can we add music in Scratch?

...........................................................................................................................

...........................................................................................................................

5. Write the steps to change the background.

...........................................................................................................................

...........................................................................................................................
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D. Tick () the correct option.

1. Quick Access toolbar doesn’t contain a shortcut for this command.

  a. Redo   b. Save   c. Open   d. Undo

2. .................... displays smaller versions of all the slides in the presentation.

  a. Slide Sorter     b. Normal View

  c. Slide Show      d. Reading View

3. In which tab, Save As option is present?

  a. Format   b. Insert   c. File   d. View

4. �e view which hides all the editing tools to make slides easier to review.

  a. Reading View      b. Normal View

  c. Slide Show      d. Slide Sorter

5. �e rectangular bar on the top of the PowerPoint window just below the 

Title bar.

  a. Quick Acces Toolbar    b. �e Ribbon

  c. Slide Show      d. Slide Navigation Pane

E. Answer the following questions.

1. What is the use of MS PowerPoint?

...........................................................................................................................

...........................................................................................................................

2. Write the steps to change the layout of the slide.

...........................................................................................................................

...........................................................................................................................
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D. Tick () the correct option.

1. Which tab is used to add a font colour in the text?

  a. Design   b. View   c. Home   d. Insert

2. Which tab contains all the options to change the background of a slide?

  a. Format      b. Design

  c. Slide Show      d. Animations

3. While resizing the picture, �e shape of the cursor will change to a 

......................

  a. Single-headed arrow   b. Flower

  c. Double-headed arrow   d. Pointer

4. Making changes in the text’s appearance is referred to as

  a. Formatting      b. Viewing

  c. Resizing      d. Moving

5. Which of the following shows the smaller version of the slide?

  a. Normal View      b. Slide View

  c. Outline View     d. Slide Sorter View

E. Answer the following questions.

1. Write the steps to insert a new slide in a presentation.

...........................................................................................................................

...........................................................................................................................

2. What do you mean by slide show?

...........................................................................................................................

...........................................................................................................................

3. How can we move a picture in the presentation?

...........................................................................................................................

...........................................................................................................................
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Roll a dice with your friends and wait for your turn to play the game.


